Name

Address line 1

Address line 2

Phone Number

Email
Summary: 
This is where you need to summarize what you are all about. Use strong concise language. Should be 4-5 sentences or so.

Employment: 

MM/YY - present
Current Company 2
City, State 

Here you can (optional depending on how well known the company is) put some general information about the company – industry, division, products, sales volume, etc.

Title
MM/YY - present

Responsible for {explanation…}. Number of people in group. Number of direct reports. Volume of platforms you supply parts to. Etc.

· Significant Accomplishment #1

· Significant Accomplishment #2

· Significant Accomplishment #3

Title
MM/YY – MM/YY

Responsible for {explanation…}. Number of people in group. Number of direct reports. Volume of platforms you supply parts to. Etc.

· Significant Accomplishment #1

· Significant Accomplishment #2

· Significant Accomplishment #3

MM/YY – MM/YY
Company 1 
City, State 

Here you can (optional depending on how well know the company is) put some general information about the company – industry, division, products, sales volume, etc.

Title

Responsible for {explanation…}. Number of people in group. Number of direct reports. Volume of platforms you supply parts to. Etc.

· Significant Accomplishment #1

· Significant Accomplishment #2

Education:
School Name


Degree

Month Year
· Highlights

· Emphasis, accomplishments (dean’s list, etc), thesis in higher-level degree, etc. 


School Name


Degree

Month Year
· Emphasis, accomplishments (dean’s list, etc), thesis in higher-level degree, etc. 

	Skills:
	Skill Name
	Skill Level
	Last Used
	Experience

	
	Skill 1
	Expert
	Currently used
	9 years

	
	Skill 2
	Intermediate
	Currently used
	3 years

	
	Skill 3
	Beginner
	Currently used
	1 years


Skills section is optional, determine relevance based on positions targeting. It is used more frequently for technical positions

Activities:
Could also be additional information…

